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How to Find Qualified M/WBEs 

ACCESS the Online Directory of Certified Businesses 

www.nyc.gov/buycertified  

 

http://www.nyc.gov/buycertified
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Define Your Search Criteria: 
Company Name 

Search by company name:  

If you know the name or part of the 

name of the company you’re looking 

for, type part or all of the name in 

the ‘Company Name’ field 

 

Scroll down to the bottom of the screen 

and type part of the business name.  For 

example, if you want Chapman Plumbers 

type in “chapman” or “chapman plumb”. 
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Define Your Search Criteria: 
Business Description 

Click on the “Search” tab then 

scroll to view the second drop-

down menu.  

 

The “Business Description 

keyword” option enables you to 

search the content of a 

company’s description for the 

goods or services.  

 

For example, search “carpentry” 

or “plumbing” and you will get 

vendors that include those words 

in the description of their 

services. Or search “plumb” to 

get plumbers and plumbing 

supply. Note: the search results 

vary greatly depending on the 

exact letters you include. Check 

out these examples: 

  

 Search Term Results 

“Carpentry” 
118 
companies  

“Carpenter” 1 company 
“Plumbers” 1 company 
“Plumber” 2 companies 
“Plumbing” 54 companies 
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Define Your Search Criteria: 
NIGP Code / NIGP Keyword 

NIGP codes are 5-digit numbers used 

to identify goods and services.  City-

certified companies select codes to 

describe the scope of their business.   

In the first drop-down menu, select 

“goods” or “services”, in the second 

select “NIGP code” or “NIGP 

keyword”.  

  

To select multiple codes, hold down 

the “Ctrl” button on your keyboard.  

  

If you’ve selected multiple primary 

codes on the left then all of the 

related sub-codes for each of them 

will display in the box on the right.  
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Define Your Search Criteria: 
Previous Contract Value, Certification Type, Location 

Scroll down to choose additional 

search parameters, such as size 

of previous jobs; certification type 

or ethnicity; business location or 

zip code.  

 

For example, you may want 

results to yield only those 

mechanical contractors that have 

worked on projects “Greater than 

or equal to $1,000,000”.  

 

Just leave blank or skip whichever 

fields you do NOT want to limit 

your search by. 

 

Then click “Search” 
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M/WBE Utilization 

Refine Your Search 

To find out more information about a firm, click on their name to view their Vendor Profile 

 

Previous work 

experience 
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M/WBE Utilization 

Conduct Outreach 

You can export all search results into Excel by clicking on the green excel icon at 

the top right of the Search results page. Use this to create mailing lists and call logs. 

Once you’ve pulled a list and exported it into Excel you can further refine this list by 

reviewing the work experience which is listed in “column V” for each firm.  

Review 

your 

‘Search 

Criteria” 

and 

‘Modify 

Search’ if 

the 

results 

are not 

what you 

wanted 
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M/WBE Utilization 

Expand Your Efforts 

For more information: Access resource links, news about upcoming events, request a 

training or assistance. Click on “Buyers” tab. Scroll down and select “I’m a City 

Prime Contractor”. 


